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2.6.3 Annual report of Controller of Examinations ( COE) 
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 The examination Committee is regularly working as per the annual planning to keep the students 

aware & update of their assessment and evaluation process by college and Savitribai Phule .Pune 
University. The examination committee form by Respected Principal, The first meeting of 
examination committee held under the guidance of Principal, vice-principal and CEO. Preparation 
of Academic calendar, purchase order of examination  dept, internal and external examination 
discussed in meeting. The working  of examination dept. according to instruction given by exam 
dept. of SPPU Pune and MGV exam dept. Our aim is that the examination will be held in copy free  
and smoothly conduct. 

 The examination notification are regularly updated on the official whatsapp group and students 
whatsapp groups record of all the activities is well documented as hard copy,  

 Regular and time to time notification of internal and external examination of SPPU of all patterns 
are provided to staff and students on their whatsapp groups 

 The internal examination off all classes (2013 pattern and 2019 pattern) where conducted as per 
academic calendar. Internal marks entry on SPPU portal was completed for all UG,PG classes . 

 Committee regularly plans, supervise and conduct the internal test, tutorial and practical’s and 
record is prepared. 

 

    SOP OF EXAMINATION DEPARTMEBNT 

1)  SOP FOR CONDUCT OF MID TERM /SEMESTER PATTERN/CREDIT PATTERN 
EXAMINATION  FOR REGULAR  THEORY INTERNAL AND PRACTICALS EXAMINATION 

 Display of college examination schedule /University Examination schedule examination form filling and 
generate exam seat number and hall ticket  

                                                                      ↓ 

For theory exam -Display of Time table, Hall arrangements and rules for conduct of examination  

For Practical exam -Display of commencement dates  

                                                                      ↓ 

                                Conduct of internal examination 

                                                                     ↓ 

Paper assessment camp, after paper assessment marks entry into university software (portal) in given time 
schedule by SPPU, Pune. 

      2)  SOP FOR CONDUCT OF  EXAMINATION ( semester Pattern/Credit pattern ) FOR THEORY   

            PRACTICALS. 

                    Display of Notice to students for payment of fees and submission of challan with details of subjects to
     appear for revised sessional/ semester Pattern/Credit pattern exam examination form filling and generate
  exam seat number and hall ticket  



                                                                     ↓ 

                   Display of Timetable, Hall arrangements, and rules for conduct of exam, Junior and senior supervisor 
allotments. Practical dates commencement and end dates For Practical exam Display of Practical timetable with 
details of batches. 

                                                                    ↓ 

                                         Conduct of theory and practical examination 

                                                                    ↓ 

               Theory Paper sent for assessment to sub-divisional university office Nashik. 

                                                                   ↓ 

               Filling the practical marks in university software for results. 

3) SOP AFTER DECLARATION OF RESULTS  ( semester Pattern/Credit pattern )  

  Display of toppers and distribution of mark sheets to students, Prepared percentage result analysis 
subject-wise and faculty-wise and preserved in the examination department. 

                                                           ↓ 

 Display of notice for students who wish for photocopy of papers within 10 days of declaration of results 
and acceptance of forms 

                                                          ↓ 

 Distribution of photocopies to students once received from the University  

                                                         ↓ 

Display of notice for students who wish to apply for Revaluation of papers within 10 days of declaration 
receipt of photocopy acceptance of forms ↓ 

Changes in results received from the university are communicated to students   

 

4) SOP FOR REDRESSAL OF EXAMINATION RELATED GRIEVANCES.  The mechanism to 
deal with examination-related grievances is transparent, time-bound, and efficient for any internal 
examination grievances following mechanism is followed  

                                                        ↓ 

Written signed application from students addressing exam section, mentioning the grievance is taken  

                                                        ↓ 

Grievance related to the subject is conveyed to the subject teacher or concerned department.  

                                                        ↓           Grievance resolved by grievance and redressal committee  

and subject teacher on verification by student application. 



 
 
 
 
 



 
 
 
 
 



 
 
 
 
 



 
 
 
 
 
 
 
 



 

 

 



 

 

 



 

 


